The McLennan County Appraisal District presents…Property Inspection. The following presentation is designed
to explain some common tasks appraisers are typically performing during the Property Inspection phase of the
appraisal cycle.

1

Typical tasks include verifying situs or address, Taxpayer interaction such as Introduction as an MCAD employee with
identification, Explain the purpose of the visit, Request access to exterior of property and inquire about interior features,
Photographing improvements, Verifying old improvements, listing and sketching new improvements, and Measuring.
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Property Inspection, which consists of identifying and recording new improvements, and inspecting or checking
existing structures or improvements for changes, typically takes place from September through February. The
Texas Property Tax Code states that the Appraisal District has to identify properties to be appraised “through
physical inspection, or other reliable means of identification, including deeds or other legal documentation,
aerial photographs, land based photographs, surveys, maps, and property sketches.” Appraisers from the
district may visit and inspect properties for various reasons, but the most common are to: physically measure
recently constructed homes and buildings, physically measure structural additions to existing homes and
buildings, or confirm or correct any relevant data the District has about the property, such as quality,
depreciation, or land characteristics.
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Upon arriving at the property the appraiser will verify situs or location in relation to taxing unit’s jurisdiction.
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The appraiser will notify the taxpayer of their presence and the reason for the inspection. If no one is home then the
room count will be estimated based on square footage and what is typical for the neighborhood, and the accessible
structures will be measured and photographed. If a gate is locked the measurements will be taken from aerial
photography or a locked gate letter will be sent requesting access to the property.

5

Typically entry into the structure is not necessary unless there are unusual damages to the property. The appraiser will
inquire about the number of rooms, bedrooms and bathrooms in the property.
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Photographs will be taken of the property for further review of condition and quality of the structures.
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If the appraiser is inspecting a property that already has improvements on it, he or she verifies that all of the
segments listed on the field card are actually there, and confirms the indicated measurements. Updated
photos may also be taken. Anything that is new or not identified on the property record card will be measured
and sketched so it can be added to the property in the District’s CAMA system. Similarly, anything that is no
longer there will be noted and removed from the property record.
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Since the size or square footage of a structure is an important element in the value, and physical measuring of
improvements is the most common activity performed during fieldwork, it is necessary to elaborate on the
standards and techniques the appraisers use when measuring and recording the dimensions of a structure.
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The appraiser is required to measure and sketch the major structures or improvements he or she observes on
the property. The sketch will later be entered in the appraisal district’s CAMA, or Computer Assisted Mass
Appraisal software. The CAMA is discussed in another presentation, but is essentially a database that holds all
relative information gathered about the property, and assists in the final value calculations.
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As the appraiser is drawing the sketch, he or she labels each of the various segments so they will be appropriately coded
during entry into the CAMA system by a data entry technician. Main Area is the term given to the living space, or heated
and cooled area of a residence or commercial building, and is what is commonly used when considering sales price per
square foot. If a structure has more than one floor, the first is labeled Main Area 1, the second Main Area 2, and so on.
Other common segments that are labeled are: garages, open porches, patios, decks, balconies, and many more. The
square footage of these segments is also calculated during the valuation of the improvement in order to account for the
additive value they contribute to the total structure.
The measurements and sketch are performed in a way that takes what is seen at the ground level, and translates that
into a top down, or birds‐eye view.
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The appraiser will typically sketch a rough outline of the front of the structure. Then begin at one of the front
corners of the structure, and measure all the way across the front. As he or she proceeds across the front,
sections of the building that extend out or in are measured so they may be correctly drawn in the sketch. All
measurements are rounded to the nearest foot. Next, the appraiser will repeat the same process down one of
the sides to get the length, rounded to the nearest foot, and add it to the sketch. He or she will then continue
across the back, and then finish with the last side. If the structure has more than one floor, and is occupied,
the appraiser will make note of upper rooflines and windows throughout the process, in an effort to depict an
accurate sketch of the upper floors. If the interior of a two or more floor structure is accessible, he or she will
enter the property if accessible to ensure vaulted ceiling areas are not counted as measured square footage.
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In accordance with IAAO standards all properties are measured from the outside for consistency and measurements are
rounded to the nearest foot. This is why the district may be slightly higher than a builders square footage who may use
interior measurements.
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Once the appraiser has noted all pertinent characteristics of the property, taken all measurements or photos,
and completed required sketches, additions, or corrections to the property record card, he or she is finished
with the required fieldwork for the property. As mentioned previously, the field card will be returned to the
office where a data entry technician will enter or delete the indicated information in the CAMA system which
will prepare the data for the Valuation Process.
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We hope this was an informative insight into the Property Inspection phase of the appraisal process, and the
common tasks appraisers are typically performing
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